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Health	  need	  
identified	  

Give	  parent	  
questionnaire	   Parent	  returns	  

completed	  questionnaire	  

Accommodations	  needed	  

Oral	  or	  topical	  
medications	  only	  

Specialized	  health	  
procedure	  required	  

Give	  parent	  
authorization	  form	  

Doctor	  signs	  form	  
and	  parent	  returns	  
it	  to	  school	  

School	  accepts	  
meds	  from	  parent	  

School	  administers	  
meds	  

Have	  parent	  sign	  
release	  for	  doctor	  

	  

Fax	  release,	  
appropriate	  protocol	  &	  
cover	  letter	  to	  doctor	  

Doctor	  signs	  protocol	  
and	  returns	  it	  to	  
school	  

Administrator	  develops	  
plan	  with	  10	  school	  days	  

Admin	  gives	  plan	  to	  
relevant	  staff	  &	  
arranges	  for	  training	  

Relevant	  staff	  are	  
trained	  in	  the	  
procedure	  

School	  administers	  
procedure	  

School	  calls	  
doctor	  if	  not	  
rec’d	  by	  day	  

Admin	  calls	  
doctor	  if	  not	  
rec’d	  by	  day	  

Written	  notice	  
to	  parent	  if	  
not	  rec’d	  by	  

day	  10	  

School	  accepts	  
meds/equipment	  from	  
parent	  

No	  further	  
action	  if	  
not	  

No	  further	  
action	  if	  
not	  signed	  

No	  further	  
action	  if	  not	  
returned	  

No	  accommodations	  needed;	  
send	  letter	  with	  attachments	  

No	  further	  
action	  if	  
not	  

Secretary	  or	  med	  
aide/para	  enters	  
health	  info	  into	  

Secretary	  or	  med	  
aide/para	  enters	  
health	  info	  into	  
Zangle	  


